MyHnuuunansHoe o6pa3oBanue EMenbsHoBckuit paiton
MKY «VYmnpasnenue 06pa3oBaHHEM aAMHHUCTPALAH EMEBAHOBCKOTO paioHay
MYHUIUITIAJIBHOE BIOJDKETHOE OBLEOBPA30OBATEJIbHOE VUPEXJIEHUE
TAJIbCKAS CPEJJHSA OBLLIEOBPA30OBATEJIBHAS IIIKOJIA

«YTBEpKIAIO»

o 0. ""qnpekrop YV Tanbsckoit COLL
2R &queﬂém T.H.
> f‘i B » 03 2019r.,

npukas Ne &F-0F /%

-

<

) ﬁPﬁH}ITO [Tenaroruyeckum CoBeTOM

: 203 2019., npotokon Ne 04-06" ~AOY

IHonoxkenne 06 apxuse MBOY Taabckoii COII

1. O6mue moJ10keHUst

1.1. Ionoxxenue 06 apxuBe MBOY Tanbckoit COILl pa3paGoTaHo B COOTBETCTBUH ¢ THIIOBBIM
TI0JIOXKEHHEM 00 apXHBe OpraHU3alluy, yTBEPXKACHHBIM prka3oM Pocapxusa ot 11.04.2018 .

1.2. Apxus MBOVY  Taneckoii COIIl BpICTymaeT HCTOYHHKOM KOMIUIEKTOBAHHS
rOCy/IapCTBEHHBIX, MyHUIMNIATLHBIX apXUBOB (Hajiee — APXHB IIKOJIBI).

1.3. ApxHB MIKOJBI OCYIIECTBISIET XpaHEHHE, KOMILUIEKTOBAHHE, Y4E€T M HCIOJIb30BaHME
JNOoKyMeHTOB ApxuBHOro ¢onna Poccuiickoit denepanuu, JOKyMEHTOB BpeMEHHBIX (CBbime 10 jeT)
CPOKOB XpaHEHHMs, B TOM YHCIIE IO JIMYHOMY COCTaBy, 00pa30BaBIIMXCS B JIEATEILHOCTH IIKOJEI, a
TAKXe IOATOTOBKY JOKYMEHTOB K Ilepefjau€ Ha IOCTOSSHHOE XpaHEHHE B MYHHIIMIIAIBHBIA apXuB,
HUCTOYHHUKOM KOMIUIEKTOBAHHS KOTOPOTO BHICTYITAET IIKOJIA.

1.4. ApxuB MIKOJBI B CBOEH IEATEIBHOCTH PYKOBOACTBYeTCs DenepaibHbIM 3aKOHOM OT
22.10.2004 N 125-®3 «O6 apxuBHOM aene B Poccuiickoit @eneparvny, 3aKOHaAMH, HOPMaTHBHBIMH
npaBoBbIMHU akTaMH Poccuiickoit @enepanun, cyosexToB Poccuiickoit @enepanuu B chepe apXUBHOTO
Jella W JEJONpPOU3BOACTBA, IPaBUJIAMH OpraHHW3allMd XpaHEHHs, KOMIUIEKTOBaHHWS, Yyd4eTa |
HCIIOJB30BaHUS JOKYMEHTOB ApxuBHOro ¢onga Poccuiickoit ®enepaniud U Jpyrux apXHBHBIX
JIOKYMEHTOB B F'OCY/IapCTBEHHBIX OpraHax, OpraHaXx MECTHOTO CaMOYIIPABJICHHS U OPTaHH3AIHsX.

1.4. HenocpencTBeHHOE PYKOBOJCTBO apXHBOM  BO3JIaraeTcs Ha OJHOTO M3 YICHOB
KoJieKTHBa. KOHTpOJIb 3a NEATENbHOCTBIO apXWBa OCYIIECTBISET NUPEKTOp, a B €€ OTCYTCTBHE
Meroauct no YBP.

2. CocTaB JOKYMEHTOB apXHBa MIKOJIbI

2.1. apx¥B IIKOJIBI XPAHUT:
CocTaB 10KyMeHTOB apXuBa ,
2.1. ApxuBHBIE JOKYMEHTHI, ocTymnapmue Ha xpaneHue B apxuB MBOVY Tansckoit COLLL, otHOCsTCS
K MyHMIIUIIAJIBHOM COOCTBEHHOCTH, HE MOAJIEXAT MPUBATH3AIMH, HE MOTYT OBITh OOBEKTOM NPOIAXKH,
MEHBI, ITapEeHus, a TAK)KE€ UHBIX CIEJIOK, MOTYIIUX ITPUBECTH K UX OTUYXICHUIO.

2.2.B apxus MBOY «CIII Ne4» nocrynarot:

- apxWBHBIE JIOKYMEHTHI, oOpa3oBaBmuecs B mporecce aesrensHocty MBOVY Tamsckoit COL,
BPEMEHHOT0 XpaHeHUs (HE0OXOIUMBIE B IPAKTHUECKON JESITENbHOCTH);

- apXHUBHBIE TOKYMEHTHI, 00pa3oBaBIuecs B mporecce aesrenbHocTd MBOY Tansckoii COIL;

- JOKYMEHTHl 10 JIMYHOMY COCTaBy, OTpaXalole TpyAOBblE OTHOIICHHS pabOTHUKA C
paboronarenem;

- apXUBHBIE IOKyMEHTHI IOCTOSIHHOTO XPaHEHHUSL.

3. 3agauu apxuBa MKOJIbI
K 3amayam apxuBa MIKOJIBI OTHOCSTCS:
OpraHu3alis XpaHEeHUs JOKYMEHTOB, COCTaB KOTOPHIX NpeaycMoTpeH CocTaBOM JOKYMEHTOB apXuBa
(2n.) nactosmero [lonoxxenus;
KOMIUIEKTOBAaHHE apXUBa IIKOJIbI JOKyMEHTaMHU, 00pa30BaBIIMMHUCS B ACSITEIBHOCTH LIKOJIBI;




YUYET JOKYMEHTOB, HAXOIAIIMXCS Ha XpaHEHUH B apXUBE IIKOJIbI;

HCIIOJIb30BaHUE JIOKYMEHTOB, HAXOAALIUXCSI HA XpaHEHUHU B apXUBE IIIKOJIBI,

IIOJITOTOBKA M CBOEBPEMEHHAs Iepeada JOKyMeHTOB ApxuBHoro ¢gonaa Poccuiickoit @enepaiun Ha
IIOCTOSIHHOE XpaHEHHE B ITOCYAAPCTBEHHBIH (MYHUIUITAIBHBIN) apXHB;

METOJHYECKOE PYKOBOACTBO M KOHTPOJb 32 (JOPMHPOBAHHEM U OGOPMIIEHHEM €T B CTPYKTYPHBIX
II0Jpa3/Ie/ICHUAX OPraHUu3allii U CBOEBPEMEHHOM Iepeayueii UX B apXUB IIKOJIBL.

4. OyHKIIMH apXHBA MIKOJIBI

ADpXUB IIKOJIBI OCYIIECTBISIET CICAYIONIHE )YHKIIHH:

OpraHM3yeT IIPHEM JOKYMEHTOB IIOCTOSIHHOTO U BpeMEHHBIX (CBbIIE 10 J€T) CpOKOB XpaHEHHUS, B TOM
YHCJIE 10 JIMYHOMY COCTaBy, OOpa30BaBIIUXCS B JEATEIBHOCTH IIKOJIBI, B COOTBETCTBHH C
YTBEPXKIEHHBIM rpadukom;

BEJIET YYET JOKYMEHTOB M (POHJIOB, HAXOASALIMXCS HA XpaHEHHH B APXUBE IIKOJIBI,

IPEACTaBIs€T B MyHHLMIAIbHBIN apXWB y4eTHBIE CBeJIEHUS 00 00beMEe M COCTaBe XpPaHSIIUXCS B
apxuBe INKOJIBI JOKyMEHTOB ApxuBHOro ¢onma Poccuiickoit ®Deneparyii U JIpyrux apXUBHBIX
JOKYMEHTOB B COOTBETCTBHH C MOPSAIKOM TOCYNapCTBEHHOIO ydyeTa JOKYMEHTOB ApPXHBHOro (oHIa
Poccuiickoii ®enepanmy;

CHUCTEMATU3UPYET M pa3MEIaeT AOKyMEHTHI, IOCTyNAloOlMe Ha XpaHEHHE B ApXUB IIKOJbI,
00pa3oBaBIIMECS B XOJI€ OCYIIECTBICHHS NEATEIbHOCTH LIKOJIBI;

OCYILECTBIISIET IOATOTOBKY U IPEACTABIISET:

a) Ha pacCMOTPEHHUE U COTJIaCOBAaHHE DKCIIEPTHON KOMHCCHHU IIKOJBI OMHCH € TOCTOSHHOTO
XpaHEeHHUs, BpeMEHHBIX (cBbIe 10 JIE€T) CPOKOB XpaHEHHS, B TOM YHCJIE 110 JITYHOMY COCTaBY, aKThI 00
yTpaTe JOKyMEHTOB, aKThl O HEHCIIPAaBUMBIX [TOBPEXKACHUSIX apXUBHBIX JOKYMEHTOB;

0) Ha YyTBEpXIEHHE OKCIEPTHO-IIPOBEPOYHON KOMHCCHH (elepaTbHOTO T'OCYAapCTBEHHOTO
apxyuBa WJIM YIOJHOMOYEHHOTO OpraHa HCIOJHHTENbHOW BmacTu KpacHosipckoro kpas B cdepe
apxuBHOro jaena (panee — JIIK apXuBHOTO yUpexxI€HHsI) OTIUCH JIeJT TOCTOSSHHOTO XPaHEHHS;

B) Ha cormacoBanue OIIK MyHMIMmanbHOro apxwBa, B CiIydae HaJEJICHUS €ro
COOTBETCTBYIOIIMMH ITOJITHOMOYHUSIMHU, OTIUCH €I [0 TUYHOMY COCTaBY;

r) Ha cormacoBanne OIIK MyHuimunansHOro apxuBa, B Cly4ae HaJEICHHUS €r0
COOTBETCTBYIOIIIMMH IIOJTHOMOYMSIMH, aKThl 00 yTpare JOOKYMEHTOB, aKThl O HEHCIIPaBHMBIX
MOBPEKICHUIX apXUBHBIX JOKYMEHTOB;

OpraHu3yer nepenady HOKyMeHTOB ApxuBHOro (onna Poccuiickoit ®enepanuu Ha IOCTOSHHOE
XpaHEHUE B MYHULIUNAJIbHBIA apXUB;

MIPOBOJUT MEPOMPHUSITHUS N0 00ECTIEUCHUIO COXPAHHOCTH JOKYMEHTOB, HaXOIAIIMXCSA HAa XpaHECHUH B
ApXxuBe LIKOJIBI;

OpraHu3yeT WHPOPMHpPOBAHHE PYKOBOJACTBa M paOOTHHKOB OpraHH3allM¥ O COCTaBE M COAECPIKaHUH
JIOKyMEHTOB ApXHUBa IIKOJIbI;

uHGOPMHUpYET MOJIB30BaTENEH 110 BOIIPOCaM MECTOHAXOXKIAEHHS apXUBHBIX JIOKYMEHTOB,

HCIIOJIHSIET 3alpOChl MOJIb30BaTENeH, BHIAAET apXUBHBIE KOIHMU JOKYMEHTOB, apXUBHBIC BBINHCKH U
apXUBHBIE CIIPABKH;

5. IIpaBa ¥ OTBETCTBEHHOCTH

5.1. Jlyist BBIIOJTHEHHSI BO3JIOXKEHHBIX 3a/1a4 ¥ yHKIUH JTHIIO0, OTBETCTBEHHOE 3a BEJICHHE apXHBa
MBOY Tanbckoii COILL, umeet npaBo:

- KOHTPOJMPOBATh BHINOJHEHHE YCTAHOBJICHHBIX IMpPaBWI paboThl ¢ JoKymeHTaMH B MBOY
Tansckoit COILI,

5.2. JIumo, otBeTcTBeHHOE 3a BeneHue apxuBa MBOY Tanbsckoit COILI, HeceT OTBETCTBEHHOCTh
3a BBINOJIHEHHE BO3JIOKEHHBIX HAa apXUB 3a1a4 U QyHKIHH.

5.3. 3a yrpary W Mmopuy MOKYMEHTOB [IO/DKHOCTHBIE JIMIA YYPEXICHHS (PYKOBOIAMTEID
yUYpEXKICHHs M JIMI0, OTBETCTBEHHOE 3a BEICHHE apXMBa) HECYT OTBETCTBEHHOCTH B COOTBETCTBUH C
JICWCTBYIOIIAM 3aKOHOATEIbCTBOM.

6. KommiekroBanue apxuBa

6.1. TlomroroBka mokymeHToB K mepemade B apxuB MBOVY Tanbsckoit COIIl Bxmouaer
SKCIIEPTH3Y HAYYHOM U MPAaKTHIECKOM IIEHHOCTH JOKYMEHTOB, 0QOpPMIIEHHE JIEJI, COCTABIICHHE OIUCH.
6.2. DKcnepTr3a IEHHOCTH JOKYMEHTOB.



6.2.1. Dkcneprusa IEHHOCTH IOKYMEHTOB - OIpPEEeHHE LEHHOCTH IOKYMEHTOB C IENBIO
0TOOpa MX Ha XpaHEHHE H YCTAHOBJIEHHE CPOKOB XPaHEHHS.

OKcrepTu3y LEHHOCTH N0KyMeHToB B MBOVY Tanbckoit COIIl ocymecTBISET MOCTOSHHO
JCHCTBYIOIAs 3KCIIEPTHAS KOMHCCHS.

6.2.2. B cocraB DKCIepTHOM KOMHCCHH BKJIIOYEHBI JUPEKTOP IIKOJIBI, METOAHUCT mo YBP,
METOJHUCT, 3aMECTUTEIIb JUpeKTopa 110 XP, JIHI0, OTBETCTBEHHOE 3a BE/ICHHE apXHBa.

OKCIiepTHas KOMHCCHs Ha 3aceJaHHsAX PacCMaTpuBaeT: HOMeHKIaTypy aen MBOY Tambckoit
COILlL, onmcy sie1 MOCTOSHHOTO XPaHEHHS U 110 INYHOMY COCTaBY.

6.3. Obopmienue e

6.3.1. [lena mOCTOSIHHOTO XpaHEHHUs IOAIIMBAIOTCS B TBEPAYIO OOJOXKY CYPOBBIMH HHUTKAMH.
JIMCTBI HyMEpyIOTCS B IpaBOM HIDKHEM yriy. KoIMYecTBO JHCTOB B KaXIOM Jejie HE IOJDKHO
npebiath 250. B koHIe nena Ha 060pOTe MOCIIEAHEro JUCTA COCTABIIAETCS 3aBEPUTENbHAS HAIIHC.

6.3.2. Ha oGnoxke mnen IIOCTOSHHOIO XpaHEHHUs OJDKHBI OBITh IIPOCTABJIEHBI CIIEAYIOLIHE
PEKBU3UTHI: HAUMCHOBAHUE 00PA30BaTENBLHOTO YUPEKICHUS, HOMEP (HHIEKC) [eNa [0 HOMEHKIATYpE,
3arojIoBOK JIeNa, KOJIMYECTBO JIHCTOB, CPOK XPAHEHHs WM OTMETKA «XPAHHUTh MOCTOSHHOY», HOMED
onucH. B 3aBepuTeNbHOM HAINHCH yKa3bIBACTCS KOJIHMYECTBO JMCTOB (HH(PaMH U MIPOIHCHIO) B JIEIIE.
3aBepuTeNbHAsS HA/IHCh IOJIHCHIBAETCS COCTABHUTENEM C YKA3aHHEM €ro JODKHOCTH W JaThl
COCTaBJICHUS.

6.3.3. Hannucu Ha OONOXKKAX JeN IOCTOSHHOIO W JOJIOBPEMEHHOTO XPAHEHHs CIeIyeT
IPOM3BOIUTH YETKO, CBETOCTOMKHUMH YEPHHUIIAMH.

6.3.4. Jlena BpeMEHHOTO XpaHEHHUs! 0(OPMIISIOTCS YIIPOIIEHHO:

OHM HE TMOAUIMBAIOTCS, JIMCTBI B HHUX HE HYMEpYIOTCS, YTOYHCHHE Ha OOJIOKKaX He
IPOU3BOAUTCSI, ONTKUCH Ha JI€jIla HE COCTABIISAIOTCA, YU€T BEAETCS [0 HOMEHKIIAType Jell.

6.5. Onucanue JOKYMEHTOB IMIOCTOSIHHOTO CPOKA XPaHEHHMS.

6.5.1. OnmcH COCTaBISIOTCS pa3fiefbHO Ha Jejla MOCTOSHHOTO XPAaHEHHs II0 OCHOBHOM
JEATEILHOCTH U Ha JieJIa 110 INYHOMY COCTaBY.

6.5.3. Onucu cocTaBIsIOTCS AETIOIPOU3BOAUTEIEM.

6.5.4. Onuce BezieTcs B €AMHOM BAIOBOM HyMEpAIlMH B TEYEHHE HECKOJILKHX JIET .

6.5.5. Ha nena ¢ HCTEKIINM CPOKOM XpaHEHHs COCTABIISETCS aKT 00 YHHUTOKEHHH.



